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A8 & general training consultant to assist in mant of
Office of Training in the Central mtalligmcemblia b of the

1. To asalst in plamning. and organizing those of
progran of the Agency that pertain mimﬁi'ﬁa Bnm

2, %o have general su
? . 'perﬁaion ovar Agenoy Orlentetion and Qleriss)

3. To be adminigtretively respensible for Unclasaified Tralning Group 4,

training, end Training Iisison with Universities, Colleges,

1. 7To organize and maintaln the operctions of Unclassiffed Treinming Group

At acceptance of trainees, constant chack-up on pregress of trainees,

insuring quality of instruction ' :

¢ Providing for trainees who h:iw
¢apleted courses but remain uncleered, meintaining eonstant liziaon
with operating offices from which trainees come,

2. To provide language training fagllities to met ourrent aney
Vi Uy nesds of
persemmel} to explore and develop addltional language training reﬁgm-caa

ttolde of Washingtony to develop effective working rela '
language training facilities in the Waghington areaj to mﬁf
training opportunities within the Agency,

3. To explore the preblem of functional training liaison betweon
, . 17 the
Offico of Training, operating offices in the Agency, and colleces
wniversities, and institutes that mey develop programs to mtuth;
 Specitis zﬁmg needs of Agenay personuel in all fields of
in'e bisa ¢

25 YEAR RE-REVIEW,
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TASES (oontimed)

4s To glve genoral supurvision on poliocy metters and solving specifie
oparationg] problems to the officer in charge of the Agency Orieamtation
Frogram,

§. To give genarsl suporvision on pollcey matiters to ths officer in charge
of (lerical Training program,

STATINTL

= Administrative Officer, Unclassified Training
Group 4.

= In charge of Clerigal Training
= In charge of Agency Orientation Progren

=~ Secretary
ir_= £ STAT
Flamning and organizing Unclessiiied Training Group A.
mhlishmg good wm'king relations gcr ianguage progren at
Flanning and implementation of Agency Orientation program, STAT

H.snnmgphasaaofﬁarwccrpﬁmgm

e training graminauupectﬁ eapecially the
uta‘blishmt oflzmage laboratory within the Agena;r:

Close supervision over projsots initiated to date to inawe sound
orgenization and effective agiiiiietsy
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